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County of Tehama

Accounting Technician III

SALARY $23.08 - $28.05 Hourly

$1,846.40 - $2,244.00 Biweekly

$48,006.40 - $58,344.00 Annually

LOCATION Tehama County, CA

JOB TYPE Full Time JOB NUMBER 2024 - P0164

DEPARTMENT Sheriff's Department DIVISION Administration

OPENING DATE 03/14/2024 CLOSING DATE 4/19/2024 5:00 PM Pacific

Description

Click here to learn more about the Tehama County Sheriff's Office 
Click here to learn more about Tehama County!  

New employees should anticipate being hired at the beginning step of the salary range. Candidates who exceed entry level
qualifications may be considered, with approval from the Board of Supervisors, for placement at other than A step. 

Definition:
Under general supervision, performs technical and detailed accounting work required to produce and maintain centralized
accounting operations; maintains County financial accounts and records and assists in the preparation of financial reports
and analyses; provides responsible technical and clerical accounting support to professional staff; and performs related
work as required.

Examples of Duties

Performs complex clerical and accounting duties involving the preparation, maintenance, and/or processing of
accounting transactions or documents.
Maintains, audits, verifies, corrects, and reconciles a variety of accounts, reports, journals, budgets, or related fiscal or
statistical data; summarizes and posts data as required.
Audits and verifies information for compliance with rules and regulations, including source data as well as manual and
computer-produced reports.
Processes claims, invoices, purchase orders, payments, contracts, and bids, including maintaining complete and
accurate records, auditing progress payments, and preparing the appropriate correspondence.

To view the full Classification Specification, please click here.

https://tehamaso.org/
https://www.youtube.com/watch?v=Ufea4Dt694k
https://www.governmentjobs.com/careers/tehama/classspecs/858126?keywords=&page=2&pagetype=classSpecifications
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Agency

County of Tehama

Department

Sheriff's Department

Address

22840 Antelope Blvd
PO Box 729
Red Bluff, California, 96080

Phone

530-529-7950

Education, Experience & Licenses

Any combination of training and experience that would provide the required knowledge, skills, and abilities is qualifying.  A

typical way to obtain the required qualifications would be:

Equivalent to completion of the twelfth 12th grade, and four (4) years of increasingly responsible accounting
experience, preferably with a government agency. 

Other combinations of education and experience may be considered.

License and Special Requirements:

Requires a valid California driver’s license.

Recruitment Information

The department currently has one (1) vacancy.
In addition, Tehama County is establishing an eligibility list to fill future vacancies for an Accounting Technician III, as well as

subsequent vacancies, which occur during the life of the eligibility list.

The following MUST be submitted to be considered for this position: 

Cover Letter (A resume is NOT considered a cover letter)
Resume

Please upload ALL required documents when applying such as, copies of all required degrees and/or certifications as
outlined in the job description. Incomplete applications will not be considered.

 
For questions about this recruitment please contact: 

Karie Songer-Simons
530-529-7950 | ksimons@tehamaso.org

 
All offers of employment are contingent upon successful completion of background, fingerprinting, drug test and physical

examination provided by the County.

EQUAL OPPORTUNITY EMPLOYER / AMERICANS WITH DISABILITIES ACT COMPLIANT / VETERANS' PREFERENCE
POLICY / DRUG-FREE WORKPLACE

mailto:ksimons@tehamaso.org

